WASTE WATCH

GENERAL INFORMATION FOR CANDIDATES

Waste Watch

Waste Watch is a leading UK environmental charity promoting sustainable resource use. Waste Watch campaigns through policy development for all areas of society to reduce, reuse and recycle whilst working on changing attitudes and behaviour through projects and services communications, education, information and research. Established by the National Council for Voluntary Organisations in 1987, it became an independent charity in April 1991. Waste Watch is funded by central government, charitable trusts, the corporate sector, individuals, local authorities, and the national lottery.
Waste Watch is managed by a group of trustees who form the Council of Management and are drawn from community, business and local authority sectors. The president is Baroness Hooper. Waste Watch’s Chair is Jane Stephenson and the Executive Director is John Holme.
Terms and Conditions of Employment
All posts are subject to a six-month probationary period.

Posts are (unless otherwise stated) for a 35-hour week with a flexi time system in operation.  Holiday entitlement is 25 days per annum, plus three days between Christmas and New Year. 

Waste Watch has a policy that, where practical and cost effective, public transport, cycling and walking are the preferred modes of transport for staff.  However, should the post require the postholder to have use of, or to use a car to carry out duties, a mileage allowance of 40p per mile is payable for the use of your own vehicle. Travel expenses incurred during normal duties will be reimbursed, as will subsistence allowances for meals and accommodation whilst away from your home base, as outlined in the Staff Handbook.

Equal Opportunities
Waste Watch wishes to employ the best possible staff and aims to introduce measures to give equality of opportunity in its employment practices so that no person should receive less favourable treatment on the grounds of age, colour, race, creed, gender, marital status, nationality, national origin, ethnic origin, disability, sexual orientation, HIV antibody status or AIDS.

Waste Watch is committed to taking positive action to combat direct or indirect discrimination in all areas of its work. 

Waste Watch encourages applicants to identify their suitability for the post by applying relevant experiences and qualifications to the requirements of the job.  Relevant experience does not only mean paid employment, it can mean voluntary work and personal experiences, and applicants are encouraged to share with us any life experiences which they feel are relevant.

No smoking policy

A no smoking policy operates in the office.  We would also expect people to respect the ‘no smoking’ policies in force within partner organisations and others with whom we work e.g. schools.

Applications
All applications should be made on the enclosed form and include the names of two referees.  Please do not enclose CVs or additional literature; they will not be accounted for in the recruitment process.

Enclosed with this information is a detailed job description and a person specification. Further information about Waste Watch can be found on our website at www.wastewatch.org.uk
Please ensure, in completing the application form that you explain clearly how your experience and qualifications relate to the points enumerated in the person specification.  
Applications should be marked Private & Confidential and returned with the appropriate Job Reference eg. ED - OFF also clearly marked on the envelope to:



Waste Watch



56-64 Leonard Street



London 



EC2A 4JX

You are also welcome to complete the application form electronically and email it to us at: 


recruitment@wastewatch.org.uk
If you email the form you do not need to sign it.

Closing dates for applications and interview dates are detailed on the job advertisement, however, in case of uncertainty please phone us to ensure that you meet the deadline.

We regret that, owing to the time and costs involved, we are able to notify only those candidates who have been shortlisted.  We thank you for your interest.

W A S T E    W A T C H

56-64 LEONARD STREET
 LONDON EC2A 4JX

TEL:  020 7549 0300
FAX: 020 7549 0301

APPLICATION FORM

Waste Watch does not accept CVs.  Please complete each section of this application form.  If you are completing the form by hand and need to attach additional sheets, please make sure they are clearly marked showing your initials and the question to which they relate.

	Can you provide evidence of eligibility to work within the UK under the requirements of Section 8 of the Asylum & Immigration Act 1996 (such as P45, P60, National Insurance Card, Passport)?

YES / NO



	If you have a work permit or student visa, please state what type and how long it is valid for:

Successful applicants MUST provide relevant documentation before employment commences.



	Nationality/citizenship:


	Post title and reference:


	Surname:


	Full name/s: 


	Date of birth:


	Permanent address including postcode:


	Telephone number (home): 


	Telephone number (work):


	Mobile number:



	Email address:


	State of health (please indicate also number of days off for illness in the past two years):

Have you had any serious illnesses in the last five years?




	Please supply details of two referees.  These should not include relatives, partners or friends.  If you are in current employment, one reference must be from your current employer.  We will notify you if we intend to take up references prior to interview.  All appointments are subject to the receipt of satisfactory references.

1)

2)



	ADDITIONAL INFORMATION

Do you have an unspent criminal conviction? 
  

YES/NO (please delete as applicable)

(If yes, please give brief details)

Please note: this form is applicable for all positions except those which are exempt from the provisions of the Rehabilitation of Offenders Act 1974.



	In accordance with the Data Protection Act 1998 I give my consent for the information contained in this form to be processed in accordance with the Waste Watch policy for the purposes of recruitment and employment. I understand that if appointed, this application form will become part of my personal file and that if I am short listed, but not appointed it will be stored for up to 6 months then destroyed.

I declare that the information contained in this form is true and accurate.  I understand that false information may lead to any offer of employment being withdrawn, action under the Waste Watch Disciplinary Policy or my employment being terminated without notice.



	Signed (no need when emailing):                                                Date:




INITIALS:

(Please put your initials at the top of each of the following pages where indicated. In order to comply with Equal Opportunities legislation, the pages of your application with your personal details will be detached during the shortlisting procedure.)
	Education: 
Please include dates, school/college attended and qualifications obtained.

	

	Employment in chronological order: (including part-time, holiday jobs or voluntary work lasting more than six weeks)
Dates                    Name and address         Position held/                          Reason for leaving
From  to                of employer                     summary of duties

	

	Present post:


	Present or most recent salary:


	When could you take up appointment?



INITIALS:
	ANY OTHER RELEVANT TRAINING

Please give details of any additional qualifications, membership of Professional Bodies, training you have undertaken or are currently undertaking which may be relevant to this application.  



	PERSON SPECIFICATION 

Please read the attached job description carefully and address each of the skills and experiences required, stating why your knowledge, skills and experience match what we are looking for.  



	


INITIALS:
	SUPPORTING INFORMATION

Please use this space to provide any additional information you think is relevant to your application to this post.



	Please return this form to Waste Watch at the address shown on the front page, marking the envelope “private and confidential”.


EQUAL OPPORTUNITIES MONITORING INFORMATION

WASTE WATCH EMPLOYMENT POLICY

Waste Watch is working towards becoming an equal opportunities employer, and is currently developing its policy in terms of the recruitment of staff.  We would appreciate it if all applicants would complete the form below to help us with the implementation and monitoring of this policy. Thank you.

APPLICATION FOR THE POST OF: 

	


SYMBOL 168 \f "Symbol" \s 10 \h
MY SEX IS:     FEMALE
SYMBOL 111 \f "Wingdings"



MALE


SYMBOL 111 \f "Wingdings"
SYMBOL 168 \f "Symbol" \s 10 \h
I WOULD DESCRIBE MY ETHNIC ORIGIN AS:

WHITE


SYMBOL 111 \f "Wingdings"



BANGLADESHI

SYMBOL 111 \f "Wingdings"
BLACK CARIBBEAN
SYMBOL 111 \f "Wingdings"



INDIAN


SYMBOL 111 \f "Wingdings"
BLACK AFRICAN

SYMBOL 111 \f "Wingdings"



PAKISTANI

SYMBOL 111 \f "Wingdings"
BLACK OTHER

SYMBOL 111 \f "Wingdings"



CHINESE

SYMBOL 111 \f "Wingdings"
ANY OTHER ETHNIC GROUP (PLEASE STATE):

SYMBOL 168 \f "Symbol" \s 10 \h
MY AGE IS:

19 OR UNDER SYMBOL 111 \f "Wingdings"
20-29
SYMBOL 111 \f "Wingdings"
30-39
SYMBOL 111 \f "Wingdings" 40-49
SYMBOL 111 \f "Wingdings" 50-59
SYMBOL 111 \f "Wingdings" 60+
SYMBOL 111 \f "Wingdings"
SYMBOL 168 \f "Symbol" \s 10 \h
DO YOU HAVE A DISABILITY?



YES

SYMBOL 111 \f "Wingdings"




NO


SYMBOL 111 \f "Wingdings"
IF YES, ARE YOU REGISTERED?
YES

SYMBOL 111 \f "Wingdings"




NO


SYMBOL 111 \f "Wingdings"
SYMBOL 168 \f "Symbol" \s 10 \h
DO YOU HAVE ANY DEPENDANTS WHO RELY ON YOU FOR DAY CARE?
YES

SYMBOL 111 \f "Wingdings"




NO


SYMBOL 111 \f "Wingdings"
IF YES, ARE THEY:

CHILDREN (UNDER 16)
SYMBOL 111 \f "Wingdings"


SICK OR ELDERLY 
SYMBOL 111 \f "Wingdings"
WHERE DID YOU SEE THIS POST ADVERTISED?

	


This monitoring form is completely confidential, and the information enclosed will not be made available to the shortlist or interview panel.  No data taken from this form will be used in personnel files.
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